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	SERVICE RECORD | SAMPLE
JOB CARD
JOB-SAMPLE-001



	ISSUE DATE  10 October 2026     REFERENCE  SAMPLE-ORDER-001
	COMPLETION  24 October 2026



	WORK ASSIGNMENT
Lakeview Traders Limited
Example Road, Nakuru    accounts@example.com
	STATUS
SAMPLE


	CLIENT / LOCATION
	Lakeview Traders Limited
	SERVICE DATE
	

	EXPECTED COMPLETION
	24 October 2026
	JOB REFERENCE
	SAMPLE-ORDER-001



SCOPE OF WORK

	#
	Task / material
	Qty / hours
	Rate
	Amount

	1
	Electrical fault diagnosis
	1
	1,800.00
	1,800.00

	2
	Battery terminal service
	1
	1,200.00
	1,200.00

	3
	Road test and handover
	1
	1,500.00
	1,500.00


Subtotal: KES 4,500.00
TOTAL: KES 4,500.00
DOCUMENT DETAILS
Asset or vehicle: Service vehicle
Registration or serial number: DEMO-ASSET-001
Reported fault: Intermittent starting fault
Diagnosis: Battery and connection inspection required
Work performed: Connections cleaned; battery tested; road test completed
Technician: Example technician
Completion status: Completed - awaiting customer review
Customer sign-off: Customer to confirm collection and acceptance
PAYMENT DETAILS
M-Pesa Paybill: SAMPLE ONLY
Account: quote the document number
NOTES
Fictional sample for design review. Names, contacts and payment details are examples.

	ASSIGNED / PREPARED BY

____________________________
Name, signature and date
	COMPLETED / APPROVED BY

____________________________
Name, signature, date and stamp
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