
KIFARU NETWORKS LIMITED
Example House, Nakuru, Kenya | +254 700 000 000 | hello@example.com

PAYMENT REMINDER
No. PAY-SAMPLE-001 | Issue date: 10 October 2026

CUSTOMER

Lakeview Traders Limited
Example Road, Nakuru | accounts@example.com

Reference: SAMPLE-ORDER-001

Due date: 24 October 2026

Status: Sample

# Description Qty Unit price Amount

1 Outstanding amount on INV-SAMPLE-001 1 35,000.00 35,000.00

Subtotal KES 35,000.00

AMOUNT DUE KES 35,000.00

PAYMENT DETAILS

M-Pesa Paybill: SAMPLE ONLY
Account: quote the document number

DOCUMENT DETAILS

Original invoice number: Example original invoice number - confirm agreed details
Original due date: Example original due date - confirm agreed details
Outstanding balance explanation: Example outstanding balance explanation - confirm agreed details
Payment instructions: Example payment instructions - confirm agreed details
Accounts contact: accounts@example.com

NOTES

Fictional sample for design review. Names, contacts and payment details are examples.

Prepared by Authorised by

Signature and date Signature and date
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