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	ISSUE DATE  10 October 2026     REFERENCE  SAMPLE-ORDER-001
	



	FROM
KIFARU NETWORKS LIMITED
	→
	TO / RECEIVING PARTY
Lakeview Traders Limited
Example Road, Nakuru    accounts@example.com


	ISSUED TO
	Lakeview Traders Limited
	ISSUE DATE
	10 October 2026

	ISSUE NOTE
	STO-SAMPLE-001
	STORE REFERENCE
	SAMPLE-ORDER-001



	#
	Item / description
	Quantity
	Remarks / condition

	1
	Office chairs · pieces
	4 pieces
	Good condition

	2
	Office desks · pieces
	2 pieces
	Checked

	3
	Printer · piece
	1 piece
	Box sealed


DOCUMENT DETAILS
Requisition number: Example requisition number - confirm agreed details
From store: Example from store - confirm agreed details
Issued to department: Example issued to department - confirm agreed details
Purpose: Example purpose - confirm agreed details
Issued by: Example issued by - confirm agreed details
Authorised by: Example authorised by - confirm agreed details
NOTES
Fictional sample for design review. Names, contacts and payment details are examples.

	DISPATCHED / ISSUED BY

____________________________
Name, signature and date
	RECEIVED BY

____________________________
Name, signature, date and stamp
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